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Go to your dashboard and click Create New Project. 
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Enter a Project Title and Project Type. 
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To select your mailing area, click Edit Project Areas. 
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Enter the address for the start point of your radius and click Find. 
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It will locate the address with a blue marker. Then select an area on the right to put the radius into. 
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Click Edit Label, enter a name for the radius area or mailing, and hit Enter to save. 
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Choose Radius Select. 
 
 

Drag and draw the radius. 
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Your area will then show the number of homes selected. 
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If you selected too many homes, you can unselect some of the areas. Click Direct Select. 
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Once you choose Direct Select, click on the red select icons that you want to unselect. Each time you 
do this, your home count will update. 
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Once completed, click Save Areas. 
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Click Save Project. 
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Click View Assigned Areas. 



Radius Mailing Community Connector Online Edition 

 

Page 14 of 16 

Slide 33 - Slide 33 

 
Text Captions 

 

If you want to included PO Boxes in your mailing, click Show PO Boxes. 
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Click Export Addresses as CSV File. 
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You can then email the CSV file to the person running the mailing or create a mail merge in Microsoft 

Word or another word processing application. 

 


